Arizona Game and Fish Department
REQUEST FOR QUOTATION Purchasing Office

5000 West Carefree Highway
Phoenix, AZ 85086

RFQ NO: Q09-01-C
Offerswill be accepted until 5:00 p.m.
on July 28, 2008.

Pagelof 11 Date: duly 16, 2008

VENDOR NOTICE

THISISNOT A PURCHASE ORDER

Vendor should quote hisbest net price, FOB destination, including all char ges, including applicable taxes. Delivery schedule should be
indicated in spaces provided below. Return your quotation promptly to the requesting Region/Branch at the FAX number indicated below.
NOTE: The State of Arizona'sUniform Termsand Conditions, and I nstructionsto Offerorsare hereby incor porated by reference. These
documents may be accessed at www.azspo.az.gov or by manually calling the State Procurement Office at (602) 542-5511. A copy of these
documents are on file and available for review in the Arizona Game and Fish Department Purchasing Office. It is the Offeror's
responsibility to obtain the current revision of these documents.

This procurement is expected to be between $1,000.00 and $10,000. In accordance with A.R.S. § 41-2535 and A.A.C. R2-7-335 purchase s
under $50,000 are restricted to small businesses. A small businessis one that, including its affiliates, isindependently owned and operated, is
not dominant in the type of businessit conducts, and which employs fewer than 100 full-time employees or which had gross receipts of less
than $4 million dollars in its last fisca year (A.R.S Section 41-1001-14). BY SUBMITTING A QUQOTE IN RESPONSE TO THIS
SOLICITATION, AN OFFEROR CERTIFIESTHAT IT ISA SMALL BUSINESSAS DEFINED ABOVE.

DELIVERY POINT: Representative:__Cindy Arnold
Arizona Game and Fish Department Phone No.: 623-236-7460
5000 West Carefree Highway FAX No.: 623-236-7922
Phoenix, AZ 85086
VENDOR QUOTATION
Unit Extended
Item | Qty Un Description Price Price
it
1 5000 | Ea | Furnish and Dédliver to Arizona Game and Fish Department, $ $
numbered, 4-part, carbonless purchasing requisitions as per
specifications on page 9 of 10.
2 10,000 | Ea | Furnish and Deliver to Arizona Game and Fish Department,
numbered, 4-part, carbonless purchasing requisitions as per
specifications on page 9 of 10. $ $

Over-Runs upon written approva from AGFD only.

THISISNOT A PURCHASE ORDER

THIS SECTION MUST BE COMPLETED BY VENDOR

Company Name Address City State Zip Phone#




Delivery is promised within calendar days after receipt of an order. If payment is made within days after receipt of
goods or services, the buyer is entitled to a discount of % on the above-listed price(s).

Signature Date Typed Nameand Title

Tax 1D No. "AN EQUAL OPPORTUNITY AGENCY" Fax No.:




REQUEST FOR QUOTATION
(Continuation Sheet)

Arizona Game and Fish Department

Purchasing Office

5000 West Carefree Highway

Phoenix, AZ 85086

RFQ NO: Q09-01-C
Offerswill be accepted until 5:00 p.m.
on Jly 28, 2008.

Page2of 11 Dae July 16, 2008

VENDOR QUOTATION
DELIVERY POINT: Representative;__Cindy Arnold
Arizona Game & Fish Dept Phone No.: 623-236-7460
5000 West Carefree Highway FAX No.: 623-236-7922
Phoenix, AZ 85086

VENDOR QUOTATION

Item | Qty Unit Description

Unit
Price

Extended
Price

Pricelncreases:

Vendor Certification:

1*  RenewablePeriod %  Maximum
Increase
2"“Renewabl ePeriod %  Maximum
Increase
3%RenewablePeriod 9% Maximum Increase
4"RenewablePeriod 9%M aximum Increase




SMALL BUSINESS
Please check all blanks that apply:

A small business concern is defined as a business, including its
affiliates, which is independently owned and operated; is not
dominant in the field of operations in which it is bidding on
State contracts; and can further quality under the criteria
concerning number of employees, average annua receipts, or
other criteria as prescribed by the Small Business
Administrations.

This company is asmall business concern.
This company is not asmall business concern.

MINORITY BUSINESS ENTERPRISE
Please check all blanks that apply:

A minority business enterprise is defined by Section 3 of the
Small Business Ad as a small business that is owned and
controlled by one or more minorities or women. Owned and
controlled means a business that is at least 51 percent owned
by one or more minorities or women. In the case of a publicly
owned business at least 51 percent of the stock must be owned
by one or more minorities or women and the management and
daily business operations must be controlled by one or more of
said individuals. Minority group members shall consist of
those groups defined under Section 8 (&) of the Smdl Business
Act.

African American Native American
Asian Other
Hispanic Woman-Owned

THISISNOT A PURCHASE ORDER

SUB TOTAL

Tax %

TOTAL AMOUNT
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. PURPOSE

This Request For Quotation (RFQ) is to establish a contract for the printing of purchase requisitions for the Arizona
Game and Fish Department (AGFD) in accordance with the requirements of the RFQ.

. SSIGNATURE OF OFFER

Complete pages 1 and 2 of this document. An authorized representative of the Offeror will Sgn whereindicated on
page 1. All information requested must be submitted. Failure to indlude dl of the items may result in a bid being
rejected.

. PROOF REQUIRED

It is the Contractor's/Printer's responsibility to obtain signed and dated proof(s) from the AGFD contact prior to a
production run.

One (1) working day shdl be schedued for AGFD proofing.

. CIVIL RIGHTS NOTIFICATION

The Arizona Game and Fish Department prohibits discrimination on the basis of race, color, sex, nationd origin, age,
disability in its programs and activities. If anyone believes they have been discriminated againgt in any of the AGFD
programs or activities, including its employment practices, the individua may file a complaint aleging discrimination
directly with the AGFD Deputy Director, 5000 W. Carefree Highway, Phx., AZ 85086, (623) 236-7290, or the U.S.
Fish and Wildlife Service, 4040 N. Fairfax Dr., Suite 130, Arlington, VA 22203. If you require this document in an
dternative format, please contact the AGFD Deputy Director aslisted aboveor cdl TTY at 1-800 367-8939.

. CIVIL RIGHTS ASSURANCE STATEMENT

The Contractor and Subcontractorsare subject to Title V1 of the Civil Rights Act of 1964, Section 504 of Rehahilitation
Act of 1973, Titlell of the Americanswith Disabilities Act of 1990, the Age Discrimination Act of 1975, Title1X of the
Education Amendment of 1972, and offersall personsthe opportunity to participatein programsor activitiesregardless
or race, color, nationd origin, age, sex, or disability. Further, it isagreed that no individua will be turned away from or
otherwise denied access to or benefit from any program or activity that is directly associated with a program of the
recipient on the basis of race, color, nationa origin, age, sex (in educationd activities) or disability.

NOTE: An Assurance Statement shall be required to be signed by an individud, private organization, or inditution
recelving U.S. Fish and Wildlife Service conservation assistance under the following circumstances:

A. If the premises are at any time opened to the public.

B. If Hunter or Aquatic Resource Education, or any other information/education program sponsored by AGFD, is
held on private property.
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6.

INSURANCE

Vendor shal procure and maintain, until al of their obligations, including any warranty periods under this Contract, are
satidfied, insurance againg clamsfor injury to persons or damage to property which may arise from or in connection
with the purchase and or use of the commodity.

The Insurance Requirements herein are minimum requirements for this Contract and in no way limit the indemnity
covenants contained inthis Contract. The State of Arizonain no way warrantsthat the minimum limits contained herein
are sufficient to protect the Vendor from ligbilities that might arise out of the purchase and use of the commodities sold
under this Contract by the Vendor, his agents, representatives, employees or subcontractors and Vendor is free to
purchase such additional insurance as may be determined necessary.

A. MINIMUM SCOPE AND LIMITS OF INSURANCE: Contractor shall provide coverage at least as broad and

with limits of ligbility not less than those stated below.

1

Commercid Generd Liahility — Occurrence Form
Policy shdl include bodily injury, property damage, persond injury and broad form contractud liability.

Generd Aggregate $1,000,000
Products — Completed Operations Aggregate $ 500,000
Persona and Advertising Injury $ 500,000

Fire Legal Liability $ 25,000
Blanket Contractud Liability — Written and Ordl $ 500,000
Each Occurrence $ 500,000

Automobile Lighility
Bodily Injury and Property Damage for any owned, hired, and/or non-owned vehicles used in the
performance of this Contract.

Combined Single Limit (CSL) $ 500,000

Thepolicy shdl beendorsed toincludethe following additiona insured language: “ The State of Arizona, its
departments, agencies, boards, commissions, universities and its officers, officids, agents, and employees
shdll be named as additiona insuredswith respect to liability arising out of the activities performed by or on
behdf of the Contractor, involving automobiles owned, leased, hired or borrowed by the Contractor.”

Worker's Compensation and Employers Liability

A. Workers Compensation Statutory
Employers Liability

Each Accident $ 100,000
Disease — Each Employee $ 100,000
Disease — Policy Limit $ 100,000

Policy shdl contain awaiver of subrogation against the State of Arizona, its departments, agencies,
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boards, commissions, universitiesand itsofficers, officids, agents, and employeesfor lossesarisng
from work performed by or on behaf of the Contractor.

B. Thisrequirement shall not gpply to: Separately, EACH contractor or subcontractor exempt under
A.R.S. 23-901, AND when such contractor or subcontractor executes the appropriate waiver
(Sole Proprietor/Independent Contractor) form.

B. ADDITIONAL INSURANCE REQUIREMENTS: The policies are to contain, or be endorsed to contain, the
following provisons

1. The State of Arizona, its departments, agencies, boards, commissions, universities and its officers, officids,
agents, and employeeswherever additiond insured statusis required such additiond insured shdl be covered to
the full limits of lidbility purchased by the Contractor, even if those limits of liability are in excess of those
required by this Contract.

2. The Contractor's insurance coverage shal be primary insurance with respect to al other available sources.

3. Coverage provided by the Contractor shdl not be limited to the liability assumed under the indemnification
provisions of this Contract.

C. NOTICE OF CANCELLATION: Eachinsurance palicy required by theinsurance provisonsof thisContract shall
not be suspended, voided, cancelled, reduced in coverage or in limits except after thirty (30) days prior written
notice has been given to the State of Arizona. Such notice shdl be sent directly to Cindy Arnold, The Arizona
Game and Fish Department, Purchasing Office, 5000 W. Car efree Highway, Phoenix, AZ 85086, andgdl be
sent by certified mall, return receipt requested.

D. ACCEPTABILITY OF INSURERS: Insurance is to be placed with duly licensed or gpproved non-admitted
insurersin the State of Arizonawith an“A.M. Best” rating of not lessthat A- VII. The State of Arizonain noway
warrants that the above-required minimum insurer rating is sufficient to protect the Vendor from potentia insurer
insolvency.

E. VERIFICATION OF COVERAGE: Contractor shal furnish the State of Arizona with certificates of insurance
(ACORD form or equivalent approved by the State of Arizona) asrequired by this Contract. The certificatesfor
each insurance policy are to be Signed by a person authorized by that insurer to bind coverage on its behalf.

All cetificates and endorsements are to be received and approved by the State of Arizona before work
commences. Each insurance policy required by this Contract must be in effect a or prior to commencement of
work under this Contract and remain in effect for the duration of the project. Failure to maintain the insurance
policies as required by this Contract, or to provide evidence of renewad, isamateria breach of contract.

All certificates required by this Contract shal be sent directly to: Cindy Arnold, The Arizona Game and Fish
Department, Purchasing Office, 5000 W. Carefree Highway, Phoenix, AZ 85086. The State of Arizona
project/contract number and project description are to be noted on the certificate of insurance. The State of
Arizonareservestheright to require complete, certified copies of dl insurance policies required by thisContract at
any time. DO NOT SEND CERTIFICATES OF INSURANCE TO THE STATE OF ARIZONA'S RISK
MANAGEMENT SECTION.
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10.

F. APPROVAL: Any modification or variation from the Insurance Requirements in this Contract must have prior
goprova from the State of Arizona Department of Adminigration, Risk Management Section, whosedecison shall
be find. Such action will not require aforma contract amendment, but may be made by adminidtrative action.

G. EXCEPTIONS: In the event the Contractor or sub-contractor(s) is/are a public entity, then the Insurance
Requirements shdl not gpply. Such public entity shall provide a Certificate of Self-Insurance. If the contractor or
sub- contractor(s) iare a State of Arizona agency, board, commission, or university then none of the above shdl

aoply.

INDEMNITY

Contractor agrees to indemnify, defend, save and hold harmless the State of Arizona, and their respective directors,
officers, officids, agents and employees (hereinafter referred to as "Indemniteg”) from and againg any and dl daims,
actions, liabilities, cods, losses, or expenses, including reasonable attorney'sfees, (hereinafter collectively referredto as
"Clams") arisng out of actud or aleged bodily injury or persond injury of any person (including death) or loss or
damageto tangible or intangible property caused, or dleged to be caused, in whole or in part, by the negligent or willful
acts or omissons of Contractor or any of Contractor's directors, officers, agents, employees, volunteers or
subcontractors. Thisindemnity includes any clam or amount arising or recovered under the Workers Compensation
Law or arising out of the failure of Contractor to conform to any federd, state or locd law, Satute, ordinance, rule,
regulation or court decree. It isthe specific intention of the partiesthat the Indemnitee shdll, in dl instances, except for
Clamsarisng soldy from the negligent or willful actsor omissions of the Indemnitee, beindemnified by Contractor from
and againg any and dl Clams. It is agreed that Contractor will be respongble for primary loss investigation, defense
and judgment cogts where thisindemnification is applicable.

Thisindemnity shdl not goply if the contractor or sub-contractor(s) iS'are an agency, board, commission or
univerdity of the State of Arizona

ESTIMATED QUANTITIES

The quantities ligted in the RFQ are estimates only. Actud quantities purchased may vary from estimates. The
State reserves the right to purchase greater or lesser quantities than indicated without pendty.

CONTRACT TERM

Theterm of any resultant contract will commence on the date of award and will continuefor oneyear unless canceled,
terminated or extended as otherwise provided herein.

CONTRACT EXTENSION

The Department may unilateraly extend the period of any resultant contract for thirty-one (31) days beyond the
dated expiration date. In addition, by mutua agreement, any resultant contract may be extended for a supplemental
period up to maximum of forty-eight (48) months.
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11. PRICE ADJUSTMENT

All prices and percentages in the contract shdl remain firm for aone (1) year period after award of contract.
The AGFD may review afully documented request for aprice or percentage adjustment only after the contract has
beenin effect for one (1) year. A price or percentage adjustment shdl only be considered if the adjustment does not
exceed the percent maximum increase approved at time of contract award

Provide the maximum percentages of increase for each renewa period on the price sheet in the spaces provided.
The Offeror is cautioned that the percentages shal be computed againgt the origind contract price for each
renewable period. If the blanks are not completed, pricesduring therenewa periodsshdl bethe sameasduring the
origind.

Further, the Offeror is advise that the State of Arizona does not automaticaly grant any increase at the time of
renewing the contract and that if an increase is requested, documentation of need must be provided by the

contractor at the time of renewa. The price or percentage adjustment, if gpproved, will be effective upon the first
day of the month following gpproval.

12. DELIVERY

Delivery isdesired as soon as possible, but required no later than 10 days after receipt of order.

Bid prices will be F.O.B. Degtination, including al ddlivery charges. All risks of trangportation and dl related
chargeswill betherespongbility of the contractor. All clamsfor visble or concedled damagewill befiled by the
Contractor. The Statewill notify the Contractor promptly of any damaged goodsand will assist the Contractor

in arranging for ingpection.
Delivery will be accomplished during normal working hours, 8:00 am. to 5:00 p.m., Monday through Friday.

13. ACCEPTANCE

Each item delivered shdl be subject to a complete inspection by AGFD personnel prior to acceptance.
Ingpection criteriashal include, but not be limited to conformity to the specifications, quality workmanship and
materials. Ten (10) calendar days shall be alowed for this process. If the delivered items are returned to the
Contractor prior to the acceptance for any reason, additiona periods of ten (10) caendar days shdl be allowed
for ingpection when subsequent deliveries occur.

14. ORIGINALS

All originds, photographs, dides, artwork, paste-up boards, negatives, disks, and magnetic media (if any) used
inthe production of the printing caled for in the RFQ shal remain and/or becomethe property of the AGFD; all
artwork, dides, and computer disks shall be returned within three (3) work daysafter product isddivered to
theprinter. All artwork, paste-up boards, negatives, disks, and magnetic mediashd| bein areusable condition
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15.

16.

17.

18.

19.

20.

and any damage thereof shall be considered the responsbility of the successful Contractor's.

PRICING

Pricing isdl-inclusive including price for dl products, delivery and taxes. Refer to Price Sheet page 1.

TAXES

The applicable State and loca taxes will be listed on the price sheet.

LICENSES

Contractor will maintainin current satusal federa, ateand loca licensesand permitsrequired for the operation of the

business conducted by the Contractor. The Contractor will be responsible for ensuring the current license and permit
dtatus of subcontractors, if any.

Failure of the Contractor to obtain or maintain gpproved federd, state and locd licenses and permits required for the
operation of the business and performance may be considered afailure to perform to expectations.

CONTRACTSADMINISTRATION

Following award, the Contractor(s) will contact the AGFD Purchasing Office assgned buyer for guidanceor directionin
contract interpretation or questions regarding the terms, conditions or scope of the contract.

CONTRACT ADMENDMENTS

The State and AGFD will reservetheright to modify this contract as circumstances may require without pendty to fulfill

the AGFD needs. The Contractor (s) will be notified prior to any changes in the contract.  This Contract isissued
under the authority of the Procurement Officer who signed this Contract. The Contract may be modified only through a
Contract Amendment within the scope of the Contract. Changes to the Contract, including the addition of work or

materids, the revison of payment terms, or the subdtitution of work or materids, directed by a person who is not

specificaly authorized by the procurement officer in writing or made unilaterally by the Contractor are violations of the
Contract and of gpplicablelaw. Such changes, including unauthorized written Contract Amendments shdl bevoid and
without effect, and the Contractor shal not be entitled to any claim under this Contract based on those changes.

INCLUSIVE OFFERORS

Offeror(s) are encouraged to make every effort to utilize subcontractorsthat are small, women-owned and/or minority
owned businessenterprises. Offerorswho are committing aportion of their work to such subcontractors shal do so by
identifying the type of service and work to be performed by providing detail concerning your organization's utilization of
amadl, womenrowned and/or minority business enterprises. Emphasis should be placed on specific areas that are
subcontracted and percentage of contract utilization and how this effort will be administered and managed, including
reporting requirements.
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21.

22.

OFFSHORE PERFORMANCE OF WORK PROHIBITED

Dueto security and identity protection concerns, dl servicesunder thiscontract shal be performed within the borders of
the United States. All storage and processing of information shall be performed within the borders of the United States.
This provison gppliesto work performed by subcontractorsat dl tiers. Offerors shdl declare dl anticipated offshore
sarvicesin the offer.

FEDERAL IMMIGRATION AND NATIONALITY ACT

The contractor(s) shal remainin compliancewith dl federd, state and local immigration laws and reguletionsrelating to
theimmigration status of their employees during theterm of the contract. Further, the contractor(s) shal flow down this
requirement to al subcontractors utilized during the term of the contact. The State shdl retain the right to perform
random audits of contractor and subcontractor records or to ingpect papers of any employee thereof to ensure
compliance. Should the State determinethat the contractor(s) and/or any subcontractor(s) be found noncompliant, the
State may pursuedl remedies dlowed by law, including, but not limited to suspension of work, cancellation of contract
and suspension and/or debarment of the contractor.
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Description: ARIZONA GAME & FISH DEPARTMENT PURCHASING REQUISITIONS
Finished Size 11" x 81/2" , Landscape
Stock: 4 part, carbonless form, Goldenrod/Pink/Canary/White 20#
Ink Color: To be determine with each order.
Binding: Padded on top
Numbering: Sequentia numbering.  The beginning number will be determined by AGFD with each
order.
FORMAT=R _ XXXXXX
Numbering following “R” will change each fiscd year.
For example: Fiscal year 09
The numbering sequence will start as RO000001.
Completion: Completion is desired as soon as possible, but required no later than
7 days ARO.
Proofs: Bludine
Packaging: Packages of 50, shrink wrapped. Contents and quantity shall be labeled on carton and
shall not exceed 50 Ibs.
Generd Info: Blueline proof shdl be provided by vendor. All originals, diskettes, photographs, artwork,

paste- ups and negatives (if any) used in the production of the printing shdl remain and/or
become the property of AGFD and shall be ddivered after the printing job has been
completed.

Vendors are responsible to ingpect copy, artwork, or samples before submitting bids.
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